Click on https://ecclesfieldgroups.co.uk/plan/ to go to the Ecclesfield Village Plan page, or https://ecclesfieldgroups.co.uk to see a list of current events
Requirements for Scanning the Ecclesfield Village Plan Questionnaire

These are suggested requirements only. If anything below unnecessarily increase costs, is wrong, or are otherwise felt to be not appropriate, then please contact us.

1. The questionnaires are all printed by the same printer, from the same plates, and on the same paper as the blank questionnaire already posted to you by Mr Percival in January 2007. All files and information emailed to you before this are superseded.

2. The front A4 side, and the instruction side on its reverse do not need scanning. Of the eight A4 sides, therefore, only six need scanning.

3. The serial numbers written on the front of each questionnaire, and the order of packing in the box has no significance, and do not need capturing.

4. Apart from the exceptions below, all boxes need only to be recorded as marked or not marked. No other states therefore need recording (E.g. ticks can be treated as crosses, and multiple crosses - in answer to Q4 perhaps - can be treated as a single cross). It would be useful if any obviously obliterated crosses were treated as unmarked.

The exceptions to the above are…

a. The postcode box, which should contain a “3 character + space + 3 character” postcode, all of which should start with either “S5 9” or “S35 9”.

b. Q1, (two boxes) and Q2 (6 boxes), most of which should be blank, but some of which contain a single digit.

c. Q3, which should contain one or perhaps two digits.

5. Some of the questionnaires contain hand written text. Please ignore this. We will do any keying of this ourselves.

6. No double keying is required.

7. We would be happy to accept the data in Microsoft Excel format up to and including Microsoft Excel 2003, *.xls files, but would have difficulty with Microsoft’s most recent 2007 xlsx format.

8. If you are placing the data on your web site, and need an “Email address” and “Password”, then you are welcome to use “ecclesfield@googlemail.com” and “EVP20070207” (without the “”).

9. After scanning, we would like the questionnaires returned to us, for example by 2 day carriage. We do not need the questionnaires re-stapled.
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